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July 8, 2009

GRIFFIN & ASSOCIATES, LLC
262 Forest Lake Drive
Madison, Mississippi 39110
Office (601)898-8620 
Fax (601)853-0645
Email  fredgriffin@comcast.net
Exhibits needed to process an application for Home Investment Partnership Grant Funds as corrected June 30, 2009.
Note: A house that has deficiencies or needs repairs must have them done before the closing attorney can receive the grant funds. A sale can not escrow the repairs they must be done, inspected and meet code before the grant check can be written.
1. Authorization to Release Credit Information signed by buyer

2. Home Buyers Agreement signed by Chief elected official (Mayor for City or President for Board of Supervisors

3. Home Buyer Education Certificate by HUD affiliated entity.

4. Completed and signed application for loan

5. Photo copy of drivers license

6. Two third party verifications of income (a) a Verification of employment form signed by employer and (b) the last three consecutive payroll stubs. If you can not get one of these you can have Internal Revenuer Service send directly to me a copy of your last 1040 income tax return—this will cost you $57.00 and 6 weeks of processing time (self employed people must use the tax return method).

7. Divorce decree and child support document or certification you were never married

8. If you state that children do not receive any child support you must furnish computer statement from DHS as to whether or not they have an open account for that child and if they have an open account how much they have collected in the last two years.

9. Copies of birth certificates for all children with statement of how much child support, social security, welfare or disability they receive with letter of verification of amount by the paying agency.
10. Copies of last three bank statements

11. Loan approval letter from a lender making at least a 30 year fixed rate of interest loan and requiring monthly escrow of taxes and insurance with the lender. You can not close the loan and fund the grant if there is any escrow for needed repairs. Grant funds upon inspection report of satisfactory condition.
12. Good faith estimate of closing costs signed by lender and buyer

13. Sales contract

14. Appraisal (appraiser must address appraisal to first mortgage lender and to Mississippi Development Authority and state year house was built and if built in or before 1978 you must send a Home Inspection Report by an inspector licensed by the State of Mississippi with a copy of his license and he must make a statement that he is familiar with the 2003 International Coder or the Section 8 Housing Quality Standards and that the house meets the quoted code or standard plus he has  made a visual inspection for lead based paint and if there is any lead based paint present.)
15. At closing and funding the warrant deed must contain the deed restriction and the hazard insurance policy must include Mississippi Development Authority as an additional named insured and I must be furnished a Certificate of Insurance.

16. If you have any questions you may call me at 601-898-8620 or email me at fredgriffin@comcast.net
17. After the package is complete and I submit it to Mississippi Development Authority it will take two to three weeks for check to go to the sponsoring local unit of government during that time I will need the closing attorney’s name, address, phone number, fax number and email address to write grant disbursement instructions.

18. Copy of Standard Flood Hazard Determination form OMB1660-0040 a FEMA form showing site is not in a 100 year flood plain or a Special flood hazard area
Sincerely,
Fred Griffin
Grant Administrator
